APPENDIX 2 TO TRENT UNIVERSITY ACCESS CONTROL POLICY

KEY HOLDER AGREEMENT

Key Holder Name:

Company (if applicable):

Phone number:




E-mail address:

Photo Identification type and number:

Keys/cards are to be returned:

Daily:

On completion of work:

Time and location of key return:

Please return the keys to _____________________  phone_________________.  If you cannot contact this individual, please call Campus Security at 748-1328 for instructions.

I hereby understand and agree that:

· All keys/cards issued to me by Trent University remain the property of Trent University and are to be returned to the issuing authority immediately on completion of the work for which the keys were issued or at the end of each working day as indicated above.

· I will not loan, duplicate or use the keys/cards issued to me in any unauthorized manner.

· I will ensure the keys/cards are either in my possession or appropriately secured at all times.

· I accept responsibility for the cost of replacement keys/cards, re-keying locks and any associated damage or losses should I lose the keys/cards or should the keys/cards be lost, stolen or misused while in my possession.

I understand that my failure to adhere to the terms of this key holder agreement could result in my being denied access to Trent University property in future.

______________________________________________   
________________________________

Signature






Date

